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TO: ALL STUDENTS AND THEIR PARENTS
FROM: MRS. THOMPSON

Please read the attached disclosure document and sign below indicating that you have read it and are aware of the policies and procedures as outlined. If you have any questions, please feel free to contact me at tthompson@rockwellhigh.net. Thank you!!
STUDENT SIGNATURE _________________________________________________

PARENT SIGNATURE __________________________________________________

Students: Please return this form to Mrs. Thompson the next class period. Keep the Disclosure Document for your journal in case you need to refer to it at a later date. 


TO: ALL STUDENTS AND THEIR PARENTS
FROM: MRS. THOMPSON

Please read the attached disclosure document and sign below indicating that you have read it and are aware of the policies and procedures as outlined. If you have any questions, please feel free to contact me at tthompson@rockwellhigh.net. 
Thank you!!

STUDENT SIGNATURE _________________________________________________

PARENT SIGNATURE __________________________________________________

Students: Please return this form to Mrs. Thompson the next class period. Keep the Disclosure Document for your journal in case you need to refer to it at a later date.
DISCLOSURE DOCUMENT
Mrs. Thompson
Please read through the following disclosure document very carefully. You will be held accountable for all of the information below. 
General Class Rules
1. Follow directions the first time they are given.

2. Clean up after yourself.

3. Be in your seat when the tardy bell rings.

4. Come to class prepared with notebook, pencil or pen, assignments, and other necessary supplies.

5. During lecture/discussion/demo, raise hand to be recognized before speaking. Practice common courtesy!
6. NO HATS, DRINKS, OR UNHEALTHY FOOD (water allowed in clear bottle)

Consequences
1. Verbal Warning

2. -15 points off lab or assignment for the day

3. -25 points off lab or assignment for the day

4. Parent contact

5. Referral to administration
Rewards
1. Sticker each day when no warnings have to be given in class
2. Ten stickers on chart = extra credit for the entire class
General Procedures
1.  Class will be dismissed by the teacher when everyone is in their seats and ready to go and the tables and chairs have been straightened.

2.  YOU are responsible to find out what was covered in class in your absence.  You are also responsible for copying another class member’s notes, if missed, and check with your teacher before or after class for any handouts or assignments missed. (Assignments are not to be copied. You must do your own work. Doing otherwise will earn you a zero on the assignment.)
3. Utilize class time wisely to accomplish tasks and turn in assignments when due. 
Electronics
The school policies on electronics will be enforced in this class. Electronics are to be completely put away during lecture. I reserve the right to confiscate electronics. Enforcement is as follows:

1.  Verbal Warning

2.  Teacher confiscates electronics and they will be returned at the end of the class period.
3. If there is a chronic problem, parents will be required to pick up the device at the end of the day from the office.
School Excused Absences
1. All work due the day you will be excused is due before you go.
2. Any assignment given while you are gone is still due the same day as everyone else’s.

3. Check with your teacher before you go. Some additional work may be given to make up lectures, discussions, demonstrations, videos, etc.

4. Always remember that being excused from class for another school activity is a privilege you must earn. Abuse of the above policies will cause you to forfeit that privilege.

Attendance and Tardy Policy
1. You are considered tardy if you are not in your seat when the tardy bell rings.

2. It is your responsibility to bring a written excuse from the teacher, counselor, or administrator who detained you if you expect to get an excused tardy. I must receive this written excuse the day you are tardy or it will not be excused.

3. IF you enter class after the roll has been called, sign the tardy sheet hanging by the door. If you fail to do so, you will remain marked as absent for that day. 

4. If your absences are not excused, work done on that day will receive a “0.” Do not expect to make up work for unexcused absences.
PLEASE MAKE EVERY EFFORT TO BE TO CLASS ON TIME AND EXCUSE ALL ABSENCES!!!
Grading Policy

1. Make up work is your responsibility – not your teachers’. You will be given the number of days you were absent to make up the work for full credit. Otherwise, late work will receive a 25% penalty.

2. YOU WILL BE EXPECTED TO KEEP ALL OF YOUR ASSIGNMENTS AND HANDOUTS FOR A JOURNAL.

3. Grades will be given according to work done during class time and homework done throughout the whole term. Do not expect to make one giant effort at the end of the term and be able to earn all of the required points to get an “A.”

4. Midterm reports will be given at midterm and it is expected that you take these home for a parent signature and return them to your teacher.

5. Indicators of Learning will include: Classroom participation, proper use of equipment and vocabulary, and successful completion of the State Performance Objectives for the course.

6. The grading scale (according to percentage of total point) is as follows:
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7. There are limited opportunities for extra credit. If you want extra credit you will need to listen carefully for opportunities. 

